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1. A damage/clean up deposit of $500 is required for all rentals, unless otherwise waived by the board of 

directors. The deposit will be returned within 21 days of the event if the board determines that no 
damage occurred during rental time. Any repair costs over and above this deposit must be repaired at the
renter’s/user’s expense.

2. The rented area must be left as clean as it is found. Otherwise the clean-up deposit will be retained.
3. A deposit of 50 per cent of the rental fee is required to secure a booking.  
4. Rental payment in full is required no less than fourteen (14) days prior to rental date, otherwise rental 

is considered cancelled. 
5. Cancellations must be received no less than fourteen (14) days prior to rental date in order to obtain a 

full refund of money paid. Otherwise, the full rental fee will be forfeited.  
6. If a caterer is to be hired, the renter must ensure that the caterer abides by the conditions laid out in 

Schedule “B.” If the kitchen isn’t sufficiently clean, additional fees will be charged to the renter. All fees
to use the kitchen will be charged directly to the renter in advance of the event.

7. Only persons nineteen (19) years of age or older may rent the facilities.
8. The throwing of confetti, rice, etc. is strictly prohibited – if found, the cost of clean up will be deducted 

from the damage deposit and/or clean-up deposit.
9. Decorations or signs are to be attached only by supplies provided by the centre. Tacks, nails, screws or 

staples are not allowed anywhere inside or outside the building.
10. Users are responsible for their own set up, take down, and clean up. Clean-up must take place 

immediately following the event, unless special permission is given, and consist of:
 Tables and chairs returned to the proper storage area – not to be dragged across the floor;
 Floors are to be swept and mopped, if necessary;
 Kitchen area is to be left how it was found, i.e. supplies clean and put away, dish cloths/drying 

towels hanging to dry, and soiled table linens bagged and left in the kitchen;
 Waste is to be put in the designated wet (green) or dry (blue) receptacles. All garbage, including 

in the washrooms, is to be properly bagged and placed in the bin behind the centre;
 Heat is to be turned down and all lights are to be switched off before leaving;
 Ensure all windows are closed and securely locked;
 Ensure water is not left running, including toilets.
 All decorations are to be removed.

11. For all late-night rentals, any music/entertainment must stop by 1 a.m. The bar will also shut down by 1 
a.m. The building must be vacated by 2 a.m.

12. No homemade alcohol is permitted in the facility. Renters are responsible for ensuring this policy is 
respected, and that alcohol purchased outside the BCC is not brought into the centre and alcohol 
purchased at the BCC is not taken outside the building. Infractions will result in the loss of the damage 
and clean-up deposit. Table wine can be purchased by the BCC with the renter paying the full cost, plus 
$4 corking fee per 750ml bottle and $2 gratuity per 750ml bottle. Disregard and/or non compliance 
with this policy will result in the event being closed down and the RCMP being notified.

13. Smoking is not permitted inside the facility, in compliance with the Provincial Smoke-Free Places Act. 
Outside, there shall be no smoking within 10 m of entrances or exits.

14. At the discretion of the board, groups may be permitted into the building before rental time slot to allow 
for set-up as long as the facility isn’t otherwise booked. If a secondary renter would like to book this 
time period, right-of-refusal will be given to the primary renter and an extra $50 fee would apply.

15. The rental group shall ensure that all fire exits are kept open and free from obstruction.
16. Maximum persons under the fire code are as follows:

 Non-fixed chairs only……….…. 200 (hall)……..60 (boardroom)
 Chairs with tables……………….200 (hall)……..40 (boardroom)
 When alcohol is being served……200 (hall)…….60 (boardroom without tables)
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